	SHAREHOLDERS AGREEMENT



Rules the shareholders agree among themselves: contributions, decisions, transfers and exit
	Document code
	[AS-___]
	Version
	1.0

	Date
	[DD/MM/YYYY]
	Document owner
	

	Approved by
	
	Area or process
	



1. Agreement details
	Agreement No.
	[DD/MM/YYYY]
	City and date of signature
	[ ]

	Name of the company or business
	[ ]
	Start date of the agreement
	[DD/MM/YYYY]



2. Parties
	Full name
	[ ]
	ID or tax number
	[ ]

	Address
	[ ]
	Email
	[ ]

	Full name
	[ ]
	ID or tax number
	[ ]

	Address
	[ ]
	Email
	[ ]



3. Background and purpose of the agreement
Company purpose or business activity
	Company purpose or business activity
	[ ]
	Name of the company or business
	[ ]



4. Contributions and shareholding of each party
	Shareholder
	ID or tax number
	Contribution
	Type of contribution (cash / assets / work / know-how)
	Shareholding (in percent)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



5. Governing bodies and how decisions are made
	Decision
	Majority required
	Who decides

	[Approval of the annual budget]
	
	

	[Change of company purpose or activity]
	
	

	[Admission of a new shareholder]
	
	

	[Borrowing or purchase of assets]
	
	

	[Sale of the business or of a substantial part of it]
	
	



6. Management and representation
	Who manages the business
	[ ]
	Powers of the manager
	[ ]

	Limits of the manager (from what amount approval is required)
	[ ]
	Notes
	[ ]



7. Profits and how losses are covered
	How profits are distributed
	[ ]
	Percentage kept as a reserve (in percent)
	[ ]

	How losses are covered
	[ ]
	
	



8. Transfer of shares and right of first refusal
When a shareholder wishes to sell their stake, they must first offer it to the other shareholders, on the same terms and in writing. Only if they decline may it be offered to a third party, who must be approved by the others. These agreements are recorded in the shareholders' register or in the document the company keeps.
9. Confidentiality and non-competition
The shareholders undertake to keep confidential information about the business, its customers and its accounts, and not to use that information for their own benefit or that of another business while they are shareholders and after they leave.
10. Exit of a shareholder and how the stake is valued
A shareholder may exit by their own decision, by agreement of the others, for breach of their obligations or for the grounds written here. In every case a record is drawn up with the statement of accounts and the form and timing of payment of the stake, valued on the basis the parties put in writing.
	Ground
	How notice is given
	Notice period

	
	
	

	
	
	

	
	
	

	
	
	



11. Disputes
If a dispute arises between the shareholders, they will first try to settle it in a meeting with minutes. If there is no agreement, they will use the dispute resolution mechanism the shareholders choose in writing.
12. Term, amendments and signatures
This agreement applies from the date of signature and remains in force until the shareholders amend it in writing signed by all of them. If any clause cannot be applied, the others remain in force.
	
SHAREHOLDER 1
Full name, ID and signature
	
SHAREHOLDER 2
Full name, ID and signature
	
SHAREHOLDER 3
Full name, ID and signature


	This is a general-purpose internal template. It is not legal advice: have your advisor or accountant review it and adapt it to the rules that apply to you before you use it.



	Once signed, file this document with its attachments in the area folder. Keep a copy for each of the signing parties.
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