COMPANY NAME
Tax number · Address · City
Phone · Email

PROOF OF INCOME LETTER

	Certificate No.
	[CI-___]
	Date of issue
	[DD/MM/YYYY]



[City], [DD/MM/YYYY]
Dear
[NAME OF RECIPIENT]
[Position or organisation]
[City]

Subject: Proof of income for [employee name]
Dear Sir or Madam:
The undersigned company certifies that the person identified below works for this company and receives the income set out here. This certificate is issued at the employee's request and for the purpose they indicate.
1. Employee details
	Full name
	[ ]
	ID number
	[ ]

	Position
	[ ]
	Area or process
	[ ]

	Start date
	[DD/MM/YYYY]
	Type of employment
	[ ]

	Still employed? (Yes / No)
	[ ]
	Notes
	[ ]



2. Details of the company certifying
	Company name
	[ ]
	Tax number
	[ ]

	Address
	[ ]
	Phone
	[ ]

	City
	[ ]
	Legal representative
	[ ]



3. Income certified
	Item
	Monthly amount
	Note

	Base salary
	
	

	Transport allowance or subsidy
	
	

	Other fixed payments
	
	

	Average of variable payments
	
	

	Total monthly income
	
	



4. Other details certified
	Contract type
	[ ]
	Length of service
	[ ]

	Does the employee receive other payments? (describe)
	[ ]
	Notes
	[ ]



5. Use and validity of this certificate
	Purpose stated by the employee (rental / loan / visa / study / other)
	[ ]
	Certificate valid until
	[ ]



The amounts shown here are those in force at the date of issue. If the employee's terms change, a new certificate is issued.
6. Verification and signature
Any organisation may verify the authenticity of this certificate by writing to the contact details below, quoting the certificate number.
	
[NAME OF SIGNATORY]
[Position: legal representative or HR]
[Company]
Phone · Email


	
COMPANY SIGNATURE AND STAMP
Name, position and signature


Document control
	Document code
	[CI-___]
	Version
	1.0

	Date
	[DD/MM/YYYY]
	Document owner
	



	Once signed, file this document with its attachments in the area folder. Keep a copy for each of the signing parties.
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