[COMPANY NAME]
[Company ID] · [Address] · [City]
[Phone] · [Email] · [Website]

[City], [DD/MM/YYYY]
SERVICE AGREEMENT

1. Parties
	[Contratante]
	[ ]
	[Documento]
	[ ]

	[Representante]
	[ ]
	[Cargo]
	[ ]

	[Contratista]
	[ ]
	[Documento]
	[ ]



2. Purpose
The contractor undertakes to provide the client with the following professional services: [concrete description of the service], with technical and administrative autonomy and using their own resources.
3. Scope and deliverables
	No.
	Deliverable
	Description
	Deadline

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Fees and payment
The agreed fees are [amount] [currency], payable [on delivery of the report / in monthly instalments] by [invoice] to account [number]. Expenses previously authorised are reimbursed separately.
5. Term and place of performance
	Start date
	[DD/MM/YYYY]
	End date
	[DD/MM/YYYY]



	Place of performance
	[ ]
	Estimated commitment
	[ ]



6. Contractor's independence
The contractor provides the service with their own resources and staff, is responsible for their own obligations towards third parties and is not subject to working hours, subordination or instructions other than those needed to coordinate the result. This engagement does not create an employment relationship between the parties.
7. Confidentiality and ownership
The contractor will keep the company's information confidential and will hand over all documents and work products at the end. Deliverables belong to the client once they are paid for.
8. Termination
Either party may terminate this agreement by giving [number] days' written notice; in that case the services actually provided up to the termination date will be paid for.
9. Signatures
	
	


Copy: [accounting] · [contractor's file]
	This template is general guidance and is not legal advice. Before signing, have it reviewed by your adviser and adapted to your operation and country.



	Document the contractor's independence (several clients, their own tools, their own invoicing): that is what supports the civil nature of the agreement. Have it reviewed by your adviser before signing.
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