	GOODS DELIVERY RECORD



Proof of delivery of goods to the carrier, to another area or to the customer
	Document code
	[EN-___]
	Version
	1.0

	Date
	[DD/MM/YYYY]
	Position
	



1. Delivery details
	Record, waybill or delivery note No.
	[ ]
	Date
	[DD/MM/YYYY]

	Delivered by (company or area)
	[ ]
	Received by (company or person)
	[ ]

	Location
	[ ]
	Destination or city
	[ ]

	Carrier or transport company
	[ ]
	Driver
	[ ]

	Vehicle plate
	[ ]
	ID
	[ ]



2. Goods delivered
	Line
	Code
	Description
	Unit
	Quantity
	Presentation or packaging
	Note

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	Total lines
	[ ]
	Total units
	[ ]



3. Condition of the delivery
	Complete delivery?
	[ ]
	Packaging in good condition?
	[ ]

	Seals or tamper seals
	[ ]
	Approximate weight or volume
	[ ]



4. Notes
[ ]
5. Signatures
	
____________________
Signature
	
____________________
Signature
	
____________________
Signature


	This record proves the delivery of the goods listed, with their quantity and condition, and supports any later claim for shortages or damage. It is signed by the person delivering, the person receiving and the carrier when one is involved.
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